AJIMAHHUCTPATUBHBII PErIaMEHT MO MPEAOCTABIECHUIO MyHULUIIAIBHON YCIyTH
«IIpenocraBienne nHGOPMALIUK O MyHHUITUTIATEHON MOAJIEPIKKE CYOBEKTOB Majioro U
CpEIHET0 MpeANpPUHUMATENbCTBA, a TAKXKE (PU3UUECKUX JIUL, TPUMEHSIOIINX
crenuaibHbIA HaJOroBblil pexuM «Hanor Ha npodeccnoHanbHbIA JOXOD)

1. OO11ee nosoxxeHue

1.1. AaMuHUCTpaTUBHBINA periiaMmeHT (nanee - PermameHT) pa3zpaboTaH B LEsX
MOBBIIEHUS Ka4eCTBA MPEJOCTABICHUS MyHULUNAIBbHOU yciyru «lIpenocraBienue
uHOpMAIlUU O MYHUIMIIAIBLHON MOJJEPKKE CYOBEKTOB MAaJIOTO U CPEIHEro
MPEANPUHUMATENBCTBA, & TaKXKe (PU3MUYECKUX JUI, MPUMEHSIOMUX CIelHaTIbHbIN
HAJIOTOBBIN pexuM «Hasor Ha nmpodeccruoHanbHbIN 10X0a» (Aanee - MyHUIIUNaIbHAs
yciyra), B paMKax MyHHITUTIaIbHOM TTporpaMmMbl ropojia Kancka «Pa3sutue manoro u
CpPEIHEro MpeANpUHUMATENBCTBAY (Jajgee — MYyHULUNAIbHAS MporpaMma), Hu
JOCTYITHOCTH Ha Tepputopun r. KaHCka MyHUIUNAIBHOM YCIYTH, CO3JaHUs
KOM(OPTHBIX YCIOBHH JUIsi yYaCTHUKOB OTHOLIEHWW. PermameHT omnpexaenser
NOPSJIOK, CPOKM H  MOCIEAOBATEIIBHOCTh MPOLEAYp 1O MPEIOCTaBICHUIO
MYHULIMNIAIBHON YCIYTM B COOTBETCTBUM C 3aKOHOJATEIbLCTBOM Poccuiickoii
denepanum.

1.2. TIpaBOBBIMM OCHOBaMHU ISl MNPEIOCTABICHUS MYHULHUNAIBHOW YCIyTH
SABJISIFOTCSL:

Konctutynus Poccuniickoit @enepanuu ot 12.12.1993;

®denepanpabii 3ak0H oT 06.10.2003 Ne 131-®3 «O6 oO0mmMX mNpUHIHIAX
OpTraHU3aIMd MECTHOTO camoynpaBiieHust B Poccurickoit denepanumny;

@Oenepanbhblii  3akoH  oT  27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEeA0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHHUITUTIATIBHBIX YCITYT»);

®enepanbhbiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsiake paccMOTpEHUS
oOpaieHuit rpaxaan POy,

@enepanbhblii  3akoH 0T  27.07.2006 Ne 149-03 «O6 wuHpopmanuwy,
MH(OPMAIMOHHBIX TEXHOJOTHUAX U O 3aIIUTe UHPOPMALIINY;

®denepanbHbIi 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHbBIX TaHHBIX Y,

denepanbHbii 3ak0H 0T 24.11.1995 Ne 181-®3 «O comuanpHON 3ammmTe
MHBAIMIOB B Poccuiickoit Denepannmny;

®denepanbHbIi 3ak0H 0T 24.07.2007 Ne 209-D3 «O pa3BUTHH MAJIOTO U CPETHETO
npeanpuHuMaTenbCcTBa B Poccuiickon deaepanuny;

Hanoroseiii kogekc Poccutickoit denepanuu;

[TocTanoBnenune aamuHucTpauuu ropoaa Kancka KpacHosipckoro kpas oT
19.10.2010 Neo 1760 «OO0 ytBepxaenun Ilopsinka pa3paOOTKM W YTBEpPKACHUS
aIMUHUCTPATUBHOTO pPEriiaMeHTa MPEAOCTABICHUS MYHHUITUTIATBHBIX YCIYT);

[TocTanoBnenne aamuHucTpauuu ropoga Kancka KpacHosipckoro kpas oT
26.11.2021 Ne 996 «OO0 yTBepKIeHUU MYHHMIMNAIBHON IporpaMmbl ropoaa Kancka
«Pa3BuTHE MAJIOTO U CPETHETO NMPEATPUHUMATEIbCTBAY;

Pacnopspokenue agmunuctparnuu ropoga Kancka ot 04.07.2019 Ne 358 «O6
yTBepkaeHnn [lonoxenus 06 oTaene SKOHOMUIECKOTO Pa3BUTHS U MYHHITUTIATBHOTO
3aKa3a agMuHucTpauuu r. Kanckay;

YcraB ropoaa Kancka, npunsateii Pemennem ceccun KaHCKOro ropoackoro
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Cosera nenytaroB oT 27.01.1998 Ne 47-9P.

1.3. 3agBuTenssMu Ha NPEIOCTaBICHUE MYHHULMIIAIBHOM YCIYTHM MOTYT OBITH
CYOBEKThl MaJOro M CPEAHEr0 MpeANpPUHUMATENbCTBA  (MHIUBUAYATbHBIN
npeanpuHUMaTeiab 0e3 o0pa3oBaHHsS IOPUIUYECKOrO JIHMIA, OPHIAYECKOE JIHIIO0
Poccuiickoii deneparun), MO0 UX yHNOIHOMOYEHHBIE NPEICTaBUTENHN, (HU3HMUECKHE
Julla,  OPUMEHSAIOIIME  CIEUMaIbHBIA  HaJIOroBbli  pexxuMm  «Hamor  Ha
npo(eCCHOHANBHBIA  JOXO/l», a TaKXke TpaxaaHe, >JKeJarollue 3aHMUMAThCs
IpeIIPUHUMATEIBCKON JEATENBHOCTBIO (J1aee - 3asBUTENb).

1.4. MyHununanpHas yciyra He OKa3blBaeTCs B MHOIO()YHKIIMOHAIIBHOM IIEHTPE
IPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT.

1.5. PernameHT pa3melaercss Ha MHTEpHET-caiiTe agMuHUCTpauuu r. KaHcka
http://www.kansk-adm.ru, Takxe Ha HH)OPMAITMOHHBIX CTEHNIAX, PACIIOJIOXKCHHBIX B

agmuHucTpanmu T. Kancka o agpecy: Kpacnosipckuii kpai, 1. Kauck, yi. Jlennna,
4/1.

2. CtanaapT NpeaoCTaBICHUS MyHUITUTIAIBHON YCIyTH

2.1. HaumenoBanue myHununanbHoil yeiyru: [IpenocraBienue napopmanuu o
MYHMIIUIIAJIBbHON MOAIEPKKE CYOBEKTOB MAJIOTO U CPEIHErO MPEAIPUHUMATENbCTBA,
a Takxke (PU3MUECKUX JIMIL, IPUMEHSIOIUX CIEeHaTIbHbIM HAIOTOBBIN pexum «Haior
Ha NpOoEeCCUOHATBHBIN T0X0».

2.2. MyHULUIIATIBHYIO YCIYTy NMPEAOCTaBIsAeT aAMUHHUCTpanus ropona KaHcka
KpacHosipckoro kpasi (manee - AJAMMHUCTpalMsi), B JUIE CHELMATUCTa OTAeNa
HDKOHOMMYECKOTO Pa3BUTHs U MYHULMIAIBHOIO 3aKa3za aamuHuctpauuu r. Kancka
(manee - Otnen).

Otmen  mpepocrtaBisieT  MH(GOpMAUUIO O  TOPSAAKE  MPEJOCTABICHUS
MYHULINAIBHON YCIIyTH, B TOM YHCIIE:

Nudopmanuio o ¢opmMamM MyHUIMNAIBHOW CyOBEKTOB Majoro M CPEIHEro
IPEANPUHUMATENBCTBA, & TAKXKE (PU3MYECKUX JUL, MPUMEHSIOINX CIEUUaTbHbIN
HajoroBeli pexum «Hamor Ha mnpodeccroHambHBIM J0XOA» OCYIIECTBISIOMINM
NeATENIbHOCTh Ha TEppUTOpUH ropoaa KaHcka;

Nudpopmannio o JIEHCTBYIOMIMX 3aKOHOJATENbHBIX aKTaX, PEryJIHpYyOIINX
IIPEAOCTAaBIEHNE MYHULIMIIAIbHON YCIIyTH.

2.3. Pe3yapTaTOM NpPEAOCTaBICHUS MYHULUNAIBHOW YCIIYI'HM  SIBIISETCS
npenocTaBiieHue 3asBUTEN0 HHGOPMAIIMU O MyHULIMITATILHON MOAJIEPKKE CYObEKTOB
MaJIOro U CPEAHETr0 NMPEANPUHUMATENBCTBA, a TAKXKE (PU3MUECKUX JIHILL, TPUMEHSIOLTIX
CIIeIUAJIbHBIA HAJIOTOBBIM pexuM «Haior Ha npodeccuoHanbHBIN 10X0D» B paMKax
MYHUIUTIATBHOM IPOrpaMMBbl, IMOO OTKA3 B PEIOCTaBICHUU NH(HOPMALIIH.

2.4. Cpoku npeaoCcTaBiI€HUs MyHHUIIUNIAJIBHON YCIIyTH.

2.4.1. O6muit CpoK MPeAOCTABICHUS MYHUIIUTIATLHON YCIIYTH COCTABIISCT:

- IPY YCTHOM KOHCYJIbTUPOBAHUM 3asiBUTENICH Ha JIMYHOM Npueme He Ooree 15
MUHYT;

- IpY YCTHOM KOHCYJIbTUPOBAHUHU 3asBUTENEH MOCPENCTBOM TENEPOHHOM CBSA3U
He O0onee 15 MuHyT;

- NP NHCbMEHHOM oOpaieHuu 3asBurtencii Ha Oosee 30 AHE ¢ MOMEHTa
pPErucTpalyuy NTUCbMEHHOTO 00pallleHusI.



2.4.2. IlpuocTaHOBIIEHHE  NPEAOCTABICHUS  MYHULUIIAIBHON  yCIyru
denepanbHBIM U KPA€BbIM 3aKOHOIATEIHCTBOM HE MPEIYCMOTPEHO.

2.5. IIpaBoBEIMM OCHOBAHHUSAMH JIsI MPEIOCTABICHUS MYHULUNAIBHOU YCIyTH
ABJIAIOTCS HOPMAaTHBHBIE IPABOBBIE AKThI, YKa3aHHbIE B IMyHKTE 1.2 HACTOSIIEro
Permamenra.

2.6. llepeyeHb  JOKyMEHTOB, HEOOXOJUMBIX s  IPEIOCTABICHUS
MYHHULMIIATBHOW YCIIyTH.

2.6.1. Jlns mpenocTaBieHUs MYyHMIMIIAIbHOW YCIYTH 3asBUTENIO HEOOXOIUMO
IpeCTaBUTh B AIMUHUCTPALIMIO 3asiBI€HKE TI0 (hopMe coracHo npuioxeHuto Ne 1 k
Pernamenry.

3asBieHue odopmisieTcs 3asBUTEIEM PYKONHCHBIM WIM MAIIMHOIHUCHBIM
cnocobom. B ciywae eciam 3asBieHHE 3alOJHEHO MAIIMHOMHMCHBIM CIOCOOOM,
3asgBUTENb JOMOJHUTEIBHO B HIKHEM 4YacTu 3asiBICHUS pa300pUYMBO OT pYyKHU
YKa3bIBa€T CBOM (PAMMIIMIO, UMSI M OTYECTBO (MOJHOCTHIO) U JIaTy MOJIaYM 3asBIICHHUS.

JList nosryyeHust nHGpOpMauu 0 BO3MOKHOCTHU MPEOCTABICHHSI MyHULIUIIATIbHOM
MOJJIEP>KKU B paMKaxX MyHHUIIUIAIbHON IPOrPaMMBbl, YTBEPAKACHHOW TOCTAHOBIIEHUEM
aaMuHUCTpauuu ropoaa Kancka, 3asgBuTenb JONOJHUTEIBHO MOXKET MPEACTaBUTH
JOKYMEHTHI, npeaycMoTpeHHble [lopsinkamu npegoctaBiaeHus: Cyocuanii cyobekTam
MaJOro M CpPEJHEro IMpeAlpUHUMATENbCTBA, a Takke (U3NYECKUM JIMIaM,
IPUMEHSIOIIMM CIIelnaIbHbIA HaJoroBbli pekuM «Hamor Ha mpodeccnoHanbHbIN
JIOXO/» YTBEPKICHHBIE IOCTAHOBJIEHUEM aIMUHUCTpany ropoaa Kancka.

B nokyMmeHTax He JOJKHO OBITh NMOAYMCTOK, IMPUMHMCOK, 3aYEPKHYTBIX CJIOB U
VHBIX HUCIIPABJICHUM.

TexkcTbl Ha JOKYMEHTaX, IIOJYYEHHBIX IIOCPEICTBOM CBETOKONMPOBAHUA,
JOJIKHBI OBITh pa300PYHBHI.

JIOKyMEHTBl TPEACTaBIAIOTCS B AJIMUHUCTPALMIO TMOCPEACTBOM JIMYHOTO
oOparieHus 3asgBUTENIsA, HAMPABJISAIOTCA C UCIIOIb30BAHUEM CPEACTB MOYTOBOU CBSI3U
WM TIOCPEACTBOM MEpeaady 00pallleHUs Yepe3 IEKTPOHHbIE KaHAJbI CBSI3H.

2.6.2. ITlucbmenHoe oOpamieHue 3asBuUTeNs (B TOM YHCIE MEpPEJaHHOE TI0
AJIEKTPOHHBIM KaHaJlaM CBA3M) JOJKHO COJIepKaTh B ce0e ClIeTyOITy 0 HH(POpMaIUIO:

it 3asiBUTENEH - (PU3WYECKUX JUI, TPUMEHSIOMUX CIIEeIUATBLHBIN HAJTOTOBBIM
pexxuM «Hanor Ha nmpodeccnoHanbHbINA 10X0A», TpakiaaH: (aMUINI0, UMs, OTYECTBO
(mocnenHee MpH HAJIWYUM), TOYTOBBIM JIMOO 3JIEKTPOHHBIN aapec, Mo KOTOPOMY
JOJKeH OBITh HaIlpaBJIeH OTBET, 3alpalliBacMyl0 HH(QOpMAIMI0 B paMKax
IPENOCTABIECHUS MyHULMIIAIBHON YCIYTH, JINYHYIO NOJAINCH U J1aTy;

Uil 3asiBUTENEN - FOPUIMYECKHUX JIMI HAMMEHOBAHHWE FOPUIMYECKOTO JIUILA,
JIOKYMEHT, MOATBEPKIAIOIINNA TOJITHOMOYHSI, TOYTOBBIN JINOO 3JEKTPOHHBIN aapec, 10
KOTOPOMY JOJKEH ObITh HANPaBJIEH OTBET, 3alpalIMiBaeMy0 HHPOPMAIIUIO B paMKax
MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH, JOJKHOCTH, (DaMUINIO, UMs, OTYECTBO
npeacTaBuTelNs 3asBUTENS, €ro MOANKUCH U JIATy.

[TucemenHoe oOpalieHre JOJIKHO ObITh MPEACTABICHO Ha PYCCKOM S3bIKE JINOO
MMETh HaJUIeKAIMM CITIOCOOOM 3aBEpEHHBIN NEPEBOJI HA PYCCKUI SI3bIK.

2.6.3. Ilpu oGparieHun 3asBUTEIIS B YCTHOM TOpsiIKEe, 3asBUTEIII0 HEOOXOAMMO
IPEICTaBUTh JOKYMEHT, yJAOCTOBEPAIOIINN JTUYHOCTh, YKa3aTh, Kakas WH(pOpMalus
HeoOxoauma 3asButento. Eciu orBer 3asBUTENI0 HE MOXKET OBITH JaH cpasy,
3asiBUTEIN0 HEOOXOIMMO MPEACTaBUTh HOMEpa KOHTAKTHBIX TeNe(h)OHOB, 10 KOTOPHIM



MO>KHO C HUM CBSI3aThCH.

2.”7. VcuepnpIBarOMM NEPEUYECHb OCHOBAHUM IS IPUOCTAHOBJICHUS WJIM OTKa3a
B IIPEOCTABIIEHUN YCIIYTH WX B IPUEME JOKYMEHTOB.

OcHoBaHuss 11 OTKa3a B [pUEME JOKYMEHTOB, HEOOXOIHUMBIX I
MPEAOCTABICHUS MYHHUIIMIIAJIbHON YCIYTH, OTCYTCTBYIOT.

HcuepnpiBaroniuM NEPEYHEM OCHOBAaHUW JUIsi OTKa3a B MPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH SIBIIFOTCA:

1) npu nmucbMeHHOM OOpallleHud (B TOM YHCIIE, MEPEeJaHHOM MO 3JIEKTPOHHBIM
KaHaJlaM CBsI31) 3asiBUTEIIS:

HECOOTBETCTBUE NMUCHbMEHHOTO 0OpallleHusi TPeOOBaHUIM, YKa3aHHBIM B ITYHKTE
2.6.2 Hacrosero Perimamenra;

B MIUCBMEHHOM OOpallleHUU COJEP>KATCsl HEIEeH3ypHbIE JTHO0 OCKOPOUTENIbHbIC
BBIPAKEHHUSI, yTPO3bl KU3HH, 3[I0POBbI0 U UMYLIECTBY JOJKHOCTHOTO JIMIA, & TAKKE
YJIEHOB €0 CEMbH, IIPH 3TOM 3asiBUTEINIO, HAITPaBUBILIEMY OOpalleHue, cooOIaeTcs o
HEJIOIYCTUMOCTH 3J10YNOTPEOICHUS IPABOM;

TEKCT MHCbMEHHOr0 OOpalleHusi He TMOAJNAETCA IMPOYTEHUIO, MPU STOM
3asBUTENIO, HAIPpAaBUBILIEMY OOpalleHue, coo0uaeTcss 00 3TOM B Te€UEHHE 7 JTHEU C
MOMEHTA MOCTYTUIEHU oOpaleHus (perucTpaiii) B AIMUHUCTPAIIMIO B CIIy4ae, eCIu
ero (pamMmwins U OYTOBBIN aJipec MOAIAl0TCs IPOUYTEHHUIO;

B MHCHbMEHHOM OOpallleHWH HE yKazaHbl (pamuius 3asBUTENS WIW MOYTOBBIN
azipec, o KOTOPOMY JTOJKEH ObITh HAIlPaBJIEH OTBET;

B MUCbMEHHOM OOpallleHUH 3asBUTENSI COACPIKUTCS BONPOC, HA KOTOPBIA eMy
HEOJHOKPAaTHO JAaBaJUCh IHCbMEHHBIE OTBETHI [0 CYLIECTBY B CBSA3M C paHee
HaIpaBJIsIEMbIMU OOpAIIEHUSMH, U TIPU 3TOM B OOpaIlleHUW HE MPUBOISTCS HOBBIC
JIOBOJIBI T OOCTOSTEIIHCTBA;

3anpamBaeMas MHGOpMAaIUs COACPKUT TEPCOHAIbHBIE JaHHBIE JIPYTUX
rpaXkiaH;

OTBET IO CYIIECTBY OCTABJICHHOTO B OOpallleHHH BOIPOCa HE MOXKET OBITh JaH
0e3 pasriamieHus CBEACHWH, COCTaBISIONIMX TOCYJApPCTBEHHYI0 WM UHYIO
OXPAHSIEMYIO 3aKOHOM TalHY;

2) pu yCTHOM OOpaItiieHuu 3asiBUTEIS:

HECOOTBETCTBUE YCTHOTO OOpaleHusi TpeOoBaHUsIM, YKa3aHHBIM B MyHKTe 2.6.3
HacTosmero PerimamMenra;

HEelleH3ypHOe MO0 OocKopOHTeNnbHOe oOpaieHue co crnenuanucrom Otrena,
YIPO3bI )KU3HU U 3J0POBBIO, U UIMYLIECTBY crienranrcta OTaena, a TakKe WICHOB €ro
CEMbHU;

3anpamuBaeMas MHGOpMaIMs COAEPKHUT TEPCOHAIbHbIE JaHHbIE JPYTUX
rpaxkiaH;

OTBET IO CYIIECTBY MOCTABJICHHOIO B OOpAIllEHUH BOMPOCA HE MOXKET ObITh J1aH
0e3 pasriamieHus CBEACHHWH, COCTaBISAIONIMX TOCYJAPCTBEHHYI0 WM HUHYIO
OXPaHSIEMYIO 3aKOHOM TalHY.

2.77.1. B ciuyuyae mnpuHATUA peElIeHUsT 00 OTKa3e B MNPEJOCTaBICHUU
MYHULUNAIBHOM YCIyTM MO OCHOBAHUSM, MPEIyCMOTPEHHBIM IyHKTOM 2.7
HacToswero Pernamenta, AIMUHUCTpaLKs yYBEAOMIISIET (MMCbMEHHO JIMOO YCTHO) 00
3TOM 3asiBUTENIS C OOBSICHEHHEM MTPUYMH OTKAa3a.

2.7.2. B cmydae eciy NPUYHHBI, IO KOTOPHIM ObUIO OTKa3aHO B IPEIOCTABICHUH



MYHUITUTIATFHOW YCIyTH, B TOCJIENYIOMEM ObUIM YCTPAaHEHBI, 3asBUTEb BIIPaBE
BHOBB HaIlpaBUTh OOpalleHue JJIsl MPEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH.

2.8. MyHumnaibHas yciayra npeaocTaBiseTcs OeciiaTHo.

2.9. O0s3aHHOCTH JTOJDKHOCTHBIX JIMI[ MPH OTBET€ Ha OOpalleHus TpaxkaaH
(mucbMEHHBIE, YCTHBIE, IO TIouTe, TeaedoHy U T.1.).

2.9.1. Tlpuem oOpamenuii 3asButens cneruaauctom Otnena Bemercs 0e3
MpeIBapUTENLHOM 3aIMCH B MOPSIIKE KUBOUW OUYepeIu.

MakcumanbHbld  CPOK OXHUZAHUST B OuyepeAd IMpU ToJaye 3ampoca o
MPEIOCTABICHUU MYHUIIMNIAIBHON YCIIYTH COCTABISIET HE OoJiee 15 MUHYT.

2.9.2. Ilpu oTtBeTax Ha TenedOHHBIC 3BOHKU U YCTHBIE OOpaIeHUS! CIEIUATUCT
Otaena mnoapoOHO W B BexIUMBOM (opme uHPOpMUpyeT O0OpaTUBIIUXCSA 10
MHTEPECYIOIIHUM HX BOIIPOCAM.

OtBeT Ha Tene@OHHBIM 3BOHOK JOJDKEH coaepkaTh HWHGOpPMALUIO O
HAaWMEHOBAaHHUU OpPTaHa, B KOTOPBIA MO3BOHMUII 3asiBUTENb, (DaMIIITNHA, UMEHHU, OTYECTBE
U JOJDKHOCTHU crienuanucta OTaena, IpUHIBLIETO TENEPOHHBINA 3BOHOK.

[Ipu HeBo3MOxkHOCTH  creuuanuctoM  Otnaena, MPUHABILIETO  3BOHOK,
CaMOCTOATENIbHO OTBETUTh Ha MOCTABIIEHHBIE BONPOCHI, TeIE()OHHBII 3BOHOK JI0OJKEH
OBITh MepeaapecoBaH (IEPEBEIECH) HAa IPYroe JOKHOCTHOE JIULO.

2.9.3. Cneunanuct Otaena, OCYWIECTBISIOMIMN MPUEM U KOHCYJIbTHUPOBAHHE
(iuyHo WM mo TenedoHy), 0053aH OTHOCUTBHCS K OOpaTHBIIEMYCsS 3asBUTEIIO
KOPPEKTHO U BHUMATEJIbHO, HE YHUXKATh €r0 YeCTh U JIOCTOMHCTBO.

2.10. TIlpuem wu perucTpanus NHUCHBMEHHOTO oOOpamieHus 3asBUTEIS
OCYHIECTBJIISIETCS TOJDKHOCTHBIM JIMIIOM AJIMUHHUCTPAIUHA, OTBETCTBEHHBIM 3a MPUEM
U PETUCTPAIINIO JJOKYMEHTOB.

Bce nucbmeHHblIe 3asBiIeHMs (00palieHus) pErUCTPUPYIOTCS B 3-THEBHBIN CPOK C
MOMEHTa MOCTyIuleHus. B ciaydae moctyrmiieHus 3asBiieHus (oOpallleHus) B JICHb,
MPEAMISCTBYIOMNNA  TPA3JHUYHBIM WM BBIXOJHBIM JHSM, PETUCTpAMs WX
MPOU3BOJNTCS B pabOuYWil JeHBb, CIACAYIOMNN 3a MPa3THUYHBIMHA WIIH BBIXOJIHBIMU
JTHSIMH.

2.11. TpeboBaHus K MeCTaM MPEAOCTABIICHUS

2.11.1. TpeGoBanus K TIOMEHIEHUIO, B KOTOPOM  MPEIOCTABISIETCS
MyHUIUTIATbHAS yCIIyTa.

[lenTpanpHBIA BXOJ B 3JaHUE, B KOTOPOM pacroiaraercsi AIMUHUCTpAIIHS,
JOJDKEH OBITH 000py/I0BaH WH(MOPMAITMOHHON TaOJIMUYKON (BBIBECKOM), COJIepKaIle
HAaWMEHOBAaHUE aIMUHUCTPAITUH.

2.11.2. TpeGoBaHus K MECTaM OXKUJAHUS U TIpHieMa 3asBIICHUN.

Mecra 111 0KUIaHKS TODKHBI OBITH 000PYIOBAHBI CTYJIBSIMHU.

[Tomemenue s mpueMa 3asiBUTENEH TOJKHO OBITH 000PY/I0BAHO TAOIMYKOH C
yKa3aHUEM HOMepa KaOMHETa, OCYIECTRIISIONIETO MPUEM.

Pabouee MecTo creuuanucra, MNPeAOCTaBIAIONIEr0 MYHULHUNAIBHYIO YCIYTY,
JOJIKHO OBITH 000PYJOBAHO IEPCOHATBHBIM KOMITBIOTEPOM C BOBMOKHOCTBIO 1OCTYyMa
K HeoOXoauMbIM HWHGOPMAlIMOHHBIM 0a3aM JaHHBIX, BKIO4as VHTepHeT,
neyaTaroumm YCTPOWCTBOM, CpelICTBaMHU CBsI3H, KaHIIEJIAPCKUMHU
MPUHAICKHOCTSIMU, HTHHOPMAIIMOHHBIMU U CIIPABOYHBIMU MaTe€pHaIaMu, CTYJIbSIMH,
CTOJIAMU.

B 31anuu, B KOTOpOM OCYIIECTBIISIETCS. PUEM 3asiBUTENCH, TPeayCMaTpUBAETCS



000pyIOBaHUE TOCTYITHBIX MECT OOIIECTBEHHOTO MOJIb30BAHUS (TYaJETOB).

B Mecrax mnpenocTtaBieHHMs] MYHULMIAIBHOM YCIyrd Ha BHIHOM MECTE
pPa3MEIAOTCsl CXEMbl PACHOJIOKEHHS CPEJCTB MOKAPOTYIICHHUS] U MyTEH 3BAKYyallNH
nocetuteneld n CnenuaincToB.

Mecra npenocTaBieHUs] MYHHUIIMIAIBHONW YCIyTd OOOPYIYIOTCS CpEICTBAMU
MOKapOTYLIECHUS U ONOBEIICHUSI O BO3HUKHOBEHUH YPE3BbIYAiHON CUTYalUU.

2.11.3. TpebGoBaHust K pa3MeIICHUIO U O(DOPMIICHHUIO BU3yaIbHOM, TEKCTOBOU M
MYJIbTUMEIUHHON HHGOPMAIIUH.

Mecro s uHbopMmupoBaHus 3asBUTENEH, MOJy4deHUs HHPOpMaLUU H
3aMoJHEHUs] HEOOXOIUMBIX IOKYMEHTOB OTBOJIATCS HEeTocpeacTBeHHO B OTerne.

Ha undopmanmonnom crene pazmeniaeTcs cienyomas naopmanus:

- MECTO HaXOXAeHUs U rpaduk padoTsl cnenuanucta OTaena;

- HOMepa TeNe(OHOB JIJisl CIIPABOK;

- agpec opuUMaIbHOro caiita agmMuuuctpanuu r. Kancka B cetu MuTepHer,
coJiepKallero HHPOpMalro O MPEA0CTABICHUA MyHUIUNIATBHON YCIYyTH;

- Pernamenr.

2.12. IIpoAOMXKUTENBHOCTh B3aUMOJCUCTBUM 3asIBUTENS C JOJKHOCTHBIMH
JUIaMH, IOCTYITHOCTh U KQU€CTBO MYHUIUITAIbHOW YCIYTH.

2.12.1. IToka3zaTensiMu JOCTYHOCTH MyHULUIIAIIBHOW YCIYTH SIBISFOTCS:

- HaJIM4YME PA3NIMYHBIX CHOCOOOB TMOJy4YeHUsT HHQPOPMAIMM O TpaBUiIax
MPEAOCTABICHNS MYHHUIUIIAJIbHON YCIYTH;

- BO3MOXHOCTb MOJy4YeHUss HHPOpMAMU O XOJ€ MPEeAOCTaBICHUSA
MYHULIUIAIBHOUN YCITYTH;

- 3asBUTEJIb MOXET 0O0OPATUTHCS HECKOJIBKO Pa3 3a MOJyYCHHEM MYHHITUIATbHON
YCIIyTH;

- KOPOTKOE BpPEMsI OKUJIaHUS B OUEpPE/IH.

2.12.2. IToka3zaTenaMu Ka4yeCcTBa MyHUILIUIIATIBHON YCITYTH SIBJISTFOTCSL:

- COOTBETCTBYIOIIAas KBaNM(UIMPOBAHHAs TMOATOTOBKA  CIEIHAIHCTOB,
MPEIOCTABISAIOMINX MYHUIIUTAIBHYIO YCIYTY;

- BBICOKAsI KYJIbTypa 00CITyKUBaHUs 3asBUTEIICH;

- COOJTIO/ICHHE CPOKOB TIPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

- OTCYTCTBHE OOOCHOBAHHBIX JKaJI0O CO CTOPOHBI 3asiBUTETICH.

2.13. OcHoBaHus Il TPUOCTAHOBJICHUS TPEIOCTABICHUS MYHHUIUTIATHHON
YCIIYTH OTCYTCTBYIOT.

3. Cocras, MOCIEN0BATEILHOCTH M CPOKU BBHITIOJTHEHHS aIMUHUCTPATUBHBIX

nporenyp, TpeOOBaHUs K IOPSAIKY WX BBIMTOTHEHUS, B TOM YHCJIE OCOOCHHOCTH
BBITIOJTHEHHUS aIMUHUCTPATUBHBIX MIPOLICAYP B AJIECKTPOHHOU (popme

3.1. OcHoBaHueM i Hayajla aJMHHUCTPATUBHOW NPOUEAYpHI SBISETCS
IPEJCTaBICHUE 3asBUTEIEM JMYHO (4epe3 YMOIHOMOYEHHOE JIMIIO), MOCPEACTBOM
TeneOHHOM CBSI3U, B BUJIE MOYTOBBIX OTIPABICHUMN, MO JIEKTPOHHOU MOYTE, Yyepes3
opuIManbHBIA callT agMuHUCTpalu ropoja Kancka B cetu «lHTepHeT™ 0OpalieHus
O MPEIOCTaBIEHUU MYHUIUIIAILHON YCIYTH.

3.2. OTBETCTBEHHBIM 3a BBIINOJHEHUE AIMUHHUCTPATUBHBIX MPOLIEAYDP SBIAECTCS
cnenuanuct Otaena, B 0043aHHOCTH KOTOPOTO B COOTBETCTBHUH C €r0 JOKHOCTHBIMU
UHCTPYKIHUSMHU BXOJUT BBIITOJIHEHUE COOTBETCTBYIOLIEH (QYHKIUH.



3.3. Conepxanue aAMUHUCTPATUBHBIX IPOUEAYP, TPOAOKUTENBHOCTD U (WIIH)
MaKCUMAaJIbHBIA CPOK MX BBIITOJIHEHHS.

3.3.1. Ilpuem u peructpanusi oOpalieHUl 3asBUTENCH B YCTHOM MOCPEICTBOM
TeneOHHOM CBSI3U WM TUChMEHHOU (hopMe (TIOYTOBOM, SJEKTPOHHOU MOUYTOM).

OcHoBaHueM /I Ha4asia MPOBEAEHUS aIMIHUCTPATUBHOM NPOLIEAYPBI ABISACTCA:

- TIOCTYIUIEHUE YCTHOTO WJIM IOCPEICTBOM Tele()OHHOW CBSI3U OOpaIleHUs B
Otnemn;

- IOCTYIUIEHUE B aIMUHUCTPALIUIO OOpAILEHHS B TUCbMEHHON (hopMe (I10UYTOBOM,
AIIEKTPOHHOM MOYTOM).

[IuceMenHoe oOpaimieHue 3asBUTENs PETUCTpUpYETCs AJMHHHUCTpalMed ¢
IIPUCBOCHUEM PETUCTPALIMOHHOIO HOMEPA U IlepeAacTcs Ha ucrnojaHenue B Otaern;

Cpok BBITIOJIHEHUS aJIMUHUCTPATUBHON TIPOLIEAYPHI He Ooiiee 3 qHEi.

Pe3ynbraTom BBINOJHEHUS aIMUHUCTPATUBHON NPOLEAYPHI SBIISIETCS:

- IOCTyNHMBIIEE YCTHOE oOpaiienue 3assurens B Otaen;

- nepeganHoe B OTie Ha UCIIOJTHEHUE TUCbMEHHOE oOpalleHne 3asBUTEs;

- mocTynuBLiee oOpalieHue 3asgBUTENsS MOCPEACTBOM Telle(OHHON CBA3U B
Otnemn.

3.3.2. PaccMmoTpeHue 3adBIIEHMH M MOpeNoCTaBlIeHUE HHPOpMALUU O
MYHMILIMIIAJIbHOW MOJAEpKKE 3asBUTENI0 NpU HMX OOpalleHMHM B YCTHOM WU
NOCPEACTBOM Telle(pOHHOM CBSA3M, a TaKXkKe MUCbMEHHOU (opme.

OcHoBaHueM /1 Havasa MpoOBEAEHUS aIMIHUCTPATUBHOM IPOLIEAYPBI SIBIISAETCS:

- TOCTYNMBILIEE YCTHOE WM IOCPEICTBOM Tele(OHHOU CBsI3U OOpalieHue
3asBureist B OTIem;

- nepeanHoe B OT/eN Ha HCIIOJIHEHUE MUCbMEHHOE oOpallieHue 3assBUTEIIS.

Crernuanuct npeAcTaBiseT 3asBUTEIAM HHPOPMAITUIO:

- O HOPMAaTUBHO-TIPABOBBIX aKTaX, PEryJUPYIOIIUX YCIOBHUS U TMOPSIOK
MPEI0CTABIECHUS MYHULIUTIATBHON MOJACPKKH 10 MyHUIIUIAIBHON ITPOrpamMMe;

- 0 Mepax, BO3MOXKHOCTSX, MOPSAJKE U YCIOBUSX MOJYYEHHS] MYHHULMITATIbHON
MOAJIEP>KKU IO MYHULIMITAJIbHOM MIPOrPaMME;

- 00 OCHOBaHUSX JJI OTKa3a B MPEJOCTABICHUN MYHULIUITATILHON TOIIEPKKH 1O
MYHHULMIIATBHOW ITpOrpaMMe.

[Ipu oOmenun ¢ 3asButeneM (1o TenedoHy WU JUYHO) CHEIUATUCT OTAeia
KOPPEKTHO M BHHMMATEJIBHO OTHOCUTCS K coOecenHuky. HMudopmarnus pomkHa
COOTBETCTBOBATh JEHCTBYIOIIMM HOPMAaTHBHO-IIPABOBBIM aKTaM, ONPEACISIOIINM U
PETYIUPYIOIIUM MOPSAOK MNPEIOCTABICHUS MYHHUIMNAIBHOW YCIYI'HM, M3J0KE€Ha B
MPOCTOM, TOCTYIHOMU JJIsl BOCTIpUSITHS popMe.

CpoK BBINIOJIHEHUS aIMUHUCTPATUBHON NPOLEIYPHI:

[Ipu noctynuBiieM yCTHOM 0OpallieHuu - He Oonee 15 MUHyT;

[Ipu noctynuBiieM oOpalieHu MOCPEICTBOM Telle(OHHOM CBsi3u - HE Ooisee 15
MUHYT.

[Ipu mocTtynuBiIieM NUCBMEHHOM oOpaunieHuu 3asButens creuuanuct Otnena
paccMaTpuBaeT MOCTYNUBIIEe OOpallleHHe U TOTOBUT MMCbMEHHBIA OTBET, B KOTOPOM
IPEIOCTABIIAET HHPOPMALHUIO:

- O HOPMAaTUBHO-NIPABOBBIX aKTaX, PEryJUPYIOIIUX YCIOBHS U MOPSIOK
IPENOCTABIECHUS MyHULIUIIAIBHON MOJIEPHKKH 10 MyHHUIIMIAIBHON TPOTrPaMME;

- BOBMOXHOCTH, IOPSAJIKH U YCIOBUS MOJYyYEHNUS MyHULIUIATBHONW NOIEPKKH 110



MYHULANIAIBHOU NPOrpamMMe;

- 00 OCHOBaHUSX JIJIsl OTKa3a B MPEAOCTaBICHUHA MyHHUIIMIIATLHON MOIIEPKKH O
MYHHIUIIATBHON ITPOrpamMMe.

[IuceMeHHBIA OTBET MOJMKUCHIBACTCS TIIABOM ropoaa KaHcka wim 3aMecTuTesiemMm
IJIaBbl MO PKOHOMHKE M (PMHAHCAM U JOJKEH COJepkaTh MHUIUAIbI, (aMUIIUI0 U
tenedoH ucnoanutens OTaena.

OTBeT HamnpapisieTCA MOYTOBOM, JIEKTPOHHOM CBSA3bIO B 3aBUCUMOCTH OT CII0C00a
MUCbMEHHOTO OOpaiieHuss 3asiBUTENsl WIM croco0a JOCTaBKH, YKa3aHHOTO B
MUCbMEHHOM OOpaIlieHUH 3assBUTEIS.

Cpox BBINIOJIHEHUS aIMUHUCTPATUBHOMN Mpoueaypsl He 6osiee 30 qHEl oT gaThl
perucTpanuu oopamieHusl.

Pe3ynpraroM agMHUHUCTPATHUBHOW MPOLEAYPHl B COOTBETCTBUU C HACTOSIIHM
PernameHnToMm sBisieTCs MpEAOCTaBICEHHE MHPOPMALUA O Mepax MYHHUIIMHAIbHOU
NOAJIEP)KKM CyOBEKTaM MaJoro M CPEIHEro MpeAIpUHUMATENbCTBA, a TAKKe
(U3MYECKUM JIMIIAM, TPUMEHSIONIMM CIIELMAIbHBIA HAJNIOroBbI pexxuMm «Hamor Ha
po(eCCUOHANIBHBIN 10X01», TMOO0 0TKA3 B MPEIOCTAaBICHUU NH(POPMALIIH.

3.4. Uudopmanusa o MecTax HAXOXKJIEHHA, HOMepax TenedoHOB W Trpaduke
paboTHhI:

[Tpu nucbMeHHOM OOpalIeHUH:

- Anmunuctpanus ropoaa Kancka KpacHosipckoro kpas
aapec: 663600, r. Kanck, yiu. Jleauna, 4/1,
pexuM paboThl: MoHenenbHUK - 4yeTBepr (¢ 8.00 no 17.00), narauma (¢ 8.00 go 16.00),
oben - ¢ 12.00 mo 13.00. Cy6060Ta, BOCKPECEHBE - BBIXOIHbBIC JHH.
tenedon: 8 (39161) 3-30-50, daxc: 8 (39161) 3-34-76
aapec sekTponHoi nmoutel: admgorodkansk@ya.ru
opumanbHbIA cailT agmMuHucTpanuu ropoaa Kancka B ceru MuTtepner: http://kansk-
adm.ru.

IIpu ycTHOM OOparieHuu:

- OTes SKOHOMUYECKOTO Pa3BUTHS U MyHULIMIIAILHOTO 3aKa3a aMUHUCTPALUN
r. Kancka
aapec: 663600, r. Kanck, yi. Jleauna, 4/1, ka6. 511
peXuM paboThl: MoHeneabHUK - yeTBepr (¢ 8.00 mo 17.00), natauna (c 8.00 no 16.00),
oben - ¢ 12.00 mo 13.00. Cy660Ta, BOCKPECEHBE - BBIXOIHBIC JHH.
tenedon: 8 (39161) 3-58-15

3.5. Aapec odpunuansHOTO caiita B cetu HTEpHET, coaepkaiero nudopmaIuio
O MPENOCTaBICHNH MyHULIMIIAIBHOMN YCIYTH, - CAaUT aAMUHUCTpauuu ropoaa Kancka
KpacHosipckoro  kpas, coiepxaumuii  uHQOpManmuioo O  MPEeAOCTaBIICHUU
MYHUIUNATBEHON yeayrn: www.kansk-adm.ru.

3.6. brok-cxema TMOCIEAOBATEILHOCTA JACHCTBUM 1O MPEAOCTABICHUIO
MYHUIIMTIATBHOM YCIIyTH MpUBeIeHa B npuiiokeHuu Ne 2 k HacTosieMmy Pernamenty.

4. TTopsamox 1 GopMBI KOHTPOJIS 32 UCTIOJIHEHUEM aJIMUHUACTPATUBHOTO PETIaMEHTa
4.1. ITopa10K OCYILIECTBIEHUS TEKYLIErO KOHTPOJIS:

4.1.1. Kontponb 3a CcOONIOAEHHEM IMOCIEAOBATEIbHOCTH AAMHUHUCTPATUBHBIX
JEUCTBUH, ONPEIEIECHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPAMHU 10 IPEAOCTABICHUIO



MYHULIMNAIBHON YCIyTM, W MPHUHSATHEM B XOJE€ €€ MPEAOCTaBICHUS PELICHUM
OCYIIIECTBJISICTCS. 3aMECTUTEJIEM TJaBbl Tropoja II0 SKOHOMHUKE U (DHUHAHCAM,
HAayaJbHUKOM OTJIeJla SKOHOMHUYECKOTO PAa3BUTUSI M MYHMIIUMIIAIBHOIO 3aKasa
agMuHUCTpanuu r. Kancka.

4.1.2. KoHTpoJib TPEAOCTABICHUS MYHUIIUMAIBHOU YCIYTH MOXET OBITh
OCYUIECTBJIEH CO CTOPOHBI IPAXK/JAH, UX 00bEITMHEHUI U OpTaHU3aIuil B COOTBETCTBUU
C JIEUCTBYIOIIMM 3aKOHOATENbCTBOM Poccuiickon denepanum.

4.2. KoHTponp 3a MOJHOTOM M KayeCTBOM MPEIOCTABICHUS MYHULIHUIAIbHOU
YCIYTH BKJIOYAaeT B ceOs MpPOBEJACHUE MPOBEPOK, BBISBICHUE M YCTPAHCHHE
HapylIeHUN OpaB 3asBUTENCH, PACCMOTPEHUE, MPUHATUE PEIUICHUNW U MOJATOTOBKY
OTBETOB Ha OOpailieHue 3asBUTENICH, COAEPKAIIUX KAIOObl HA pPEIICHUs, ACHCTBUS
(Oe3meiicTBUE) MOJDKHOCTHBIX JIMII YIIOJTHOMOYEHHOTO OpraHa.

4.3. ITpoBepku MOTYT OBITh TUIAHOBBIMU U BHEIIJIAHOBBIMH.

4.3.1. IlopanoKk U NEPUOANYHOCTh OCYLIECTBJIECHHUS IIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK:

[Topsimoxk U MEPUOJUYHOCTh OCYIIECTBICHHUS MIAHOBBIX MPOBEPOK MOJHOTHI U
KauecTBa IMPEJAOCTaBICHUS MYHMIIMIAILHON YCIYTd YCTaHABIMBAIOTCS IUIAHOM
pabotsl OTxena.

BuemianoBast mpoBepka MpoBOAUTCS IO KOHKPETHOMY OOpaIlleHN 0 3asiBUTEIS C
)ano0aMu Ha HapYIIEHUsS UX MPaB U 3aKOHHBIX HHTEPECOB.

4.4. Pe3ynbTaThl MPOBEPKU OPOPMIISIOTCS B BUJIE aKTa, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.5. ITo pe3ynpTaram MPOBEACHUS MPOBEPOK B CIy4ae BBIABICHUS HAPYIICHHIA
npaB 3asBUTENIEH OCYIIECTBISETCS MPUBICUEHHE BUHOBHBIX JIMI K OTBETCTBEHHOCTH
B COOTBETCTBUM C JICMCTBYIOUIMM 3aKOHOJATEIbCTBOM Poccuiickoit ®eneparuu.
[lepconanbHasi OTBETCTBEHHOCTh MYHMIIMIAIBHBIX CIYXKAIUX AJMUHUCTpPALUU
3aKpEIIsieTCs B UX JOKHOCTHBIX UHCTPYKITUSIX.

4.6. [TonoxeHus, XxapakTepu3yolue TpeOoBaHus K NOPAJIKY U (pOpMaM KOHTPOJIS
10 UCIIOJTHEHUIO TTPEAOCTABICHUS MYHHUITUTIAILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
3asBUTENEH.

TpebGoBanus k mopsiaky U GopMam KOHTPOJIS TT0 MUCTIOTHEHUIO TTPEIO0CTaBICHNUS
MYHUITUTIATLHOM YCIIYTH BKIIIOYAIOT B CeOS:

paccMOTPEHUE BCEX BOIIPOCOB, CBA3AHHBIX C MIPEAOCTABICHUEM MYHUIIMTIATBHOMN
YCJIYTHY MPU MPOBEICHUN TEKYIIETO KOHTPOJISI ¥ TUIAHOBBIX MPOBEPOK;

paccMOTPEHUE OTAEIBHBIX BOIPOCOB MPU MPOBEICHUH BHEIIJIAHOBBIX IPOBEPOK;

BBISIBJICHUE U YCTPAHEHUE HAPYIICHUI ITpaB 3asBUTENCH;

paccMOTpeHUe, MPUHATHE PEIICHWM M TOATOTOBKAa OTBETOB Ha OOpaIlCHUS
3asBuTENeH, CcoAep)KalUUMX KaloObl Ha pelieHus, AelcTBus (Oe3nencTBue)
CHEeUaINCTa OTAeNA.

3asBUTENIM B paMKaxX KOHTPOJIS HaJl MPEJIOCTaBICHUEM MYHUIIUITAIIBHOW YCIyTH
HUMEIOT TIPaBo:

3HAKOMHTBCS C JJOKYMEHTAaMH M MaTepuajiaMHi 10 BOIpPOCaM IMPEIOCTABIICHUS
MYHUIMTIATBHOM YCIYT'H, €CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOOJBI M 3aKOHHBIC
MHTEPECHI APYTrUX JIUII;

3ampanmBaTh UHPOPMAIIHIO O XOJI€ UCTIOJTHCHUS] MYHHUIIUTIAIEHON YCITyTH.
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5. locyne6nblii (BHECYAEOHBIN ) MOPSIOK 00KATOBAHMSI PEIICHUN U TEUCTBUI
(Oe3meicTBUS) Oprana, MpeAOCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, 8 TAKKe
JTOJHKHOCTHBIX JIUI] MJIM MYHHULIUTIATIBHBIX CITY>KaIHX

5.1. 3agBUTENN MyHUIIUIIAILHOM YCITyTH UMEIOT IIPaBO OOPATUTHCS € 3asBICHUEM
uaum  kajgobor Ha geiictBus (Oe3meiictBue) crenuanucta Othnena B Xoze
IPEIOCTABJICHUS! MYHMIMIIAJBbHOW YCIYIM BCEMM CIIOCOOAaMH, HE 3alpelICHHBIMU
3aKOHOM.

5.2. Tlpeamerom nocyacOHOro (BHECYIeOHOTO) OOKaJOBaHUS SIBISETCS
o0XaJloBaHUE 3asiBUTENIEM PELEeHUI U AeiicTBui (0e3nelicTBus) cnennanucta Otaena
(TOJKHOCTHOTO JIMLA), TPEIOCTABIISIONIET0 MyHUIIMITAJIBHYIO YCIYTY.

3asiBUTENb MOKET O0OPATUTHCS C 3KajJ000i B TOM YUCIIE B CICAYIOMINX CIydasiX:

1) HapylIeHHe cpoKa PErucTpalyy 3anpoca O IPeI0CTaBICHUN MyHUIUIATbHON
YCIIyTH;

2) HapylIeHHE CPOKa MPEIOCTABICHUS MyHUIIUIIATBHON YCIIYTH;

3) TpeboBaHuE y 3asBUTENS TOKYMEHTOB WJIM HHPOPMALIUU JIMOO OCYIIECTBIICHNUS
NEUCTBUN, TPEACTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATHBHBIMHM IPaBOBBIMM akTaMu Pocculickoii Penepanny, HOPMAaTHBHBIMU
IpaBOBBIMU akTaMu cyObekta Poccuiickoit ®enepauuy, MyHULIUNAIbHBIMU
IIPaBOBBIMH aKTaMU IS IPEJOCTABICHNUS] MyHULIUITAJIBHON YCIIYTH;

4) oTka3 B NpuEME JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX IPETyCMOTPEHO
HOPMATHBHBIMM IPaBOBBIMM akTaMHu Pocculickoii Penepanny, HOPMAaTHBHBIMU
mpaBOBBIMM  akTamu cyObekta Poccuiickoit ®enepanuu, MyHHUIIMTATBHBIMA
IIPaBOBBIMM aKTaMU I IPEJOCTABICHNUS] MyHULIUITAJIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeIOCTaBIEHUN MYHUIIMIAIBHON YCIIyTH, €CIIM OCHOBAaHUS OTKAa3a HE
PEeayCMOTPEHbI (efepaIbHbIMU 3aKOHAMHU U MPUHSTHIMU B COOTBETCTBUM C HUMU
WHBIMA HOPMAaTWMBHBIMM NPABOBbIMU akTamu Poccuiickont denepanuu, 3aKOHAMU U
MHBIMU HOPMAaTHMBHBIMU TPaBOBBIMH akTamMu cyObekta Poccuiickoin ®epepanuu,
MYHUIUTIATBHBIMY PABOBBIMU aKTAMH;

6) 3aTpeOoBaHUE C 3asiBUTENS MPHU MPEAOCTABICHUH MYHUIIMIAIBHOW YCIyru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IIPAaBOBBIMU akTaMu Poccuiickon
denepanvy, HOpMAaTUBHBIMU MMPABOBBIMU aKkTaMK cyObekTa Poccuiickoit denepanuu,
MyHULMNIATbHBIMH IIPABOBBIMU aKTAMH;

7) OTKa3 oprasa, IpeIoCTaBISIOMIEr0 MyHULIUIIAIBHYIO YCIYTY, JOHKHOCTHOTO
JULA OpraHa, MPEeAOoCTaBIIOIMIEr0 MYHULHIIAIBHYIO YCIyTry, B HCHPABJICHHUH
JIOTIYIIEHHBIX UMM ONEYaTOK M OMIMOOK B BBIJAHHBIX B Pe3yJibTaTe MPeI0CTaBICHUS
MYHUIUTIATBHON YCIIyTH JOKYMEHTAX JIMOO HApYILIEHUE YCTAaHOBIEHHOTO CPOKa TaKUX
VICIIPABJICHUM;

8) HapyllleHHe CpOKa WIM TOpSAKAa BbIIAYM JOKYMEHTOB IO pe3yjibTaTam
MPEIOCTABICHUSI MyHUIIUTIATBHON YCITYTH;

9) npuocTaHOBJIEHUE MPEAOCTABIICHUS MyHUIIUTIATBHON YCITYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEIyCMOTPEHbI (enepanbHbIMU 3aKOHAMH U MPUHSATHIMHU B
COOTBETCTBUM C HMMH HHBIMH HOPMAaTHMBHBIMU IIPABOBBIMH aKTamMu Poccuiickon
denepanyy, 3aKOHAMH W HHBIMH HOPMATHUBHBIMHM IPAaBOBBIMU aKTaMH CyOBEKTa
Poccniickon @enepanuy, MyHUIUNAIbHBIMU IPAaBOBBIMU AKTAMH;

10) TpeboBaHue y 3asBHUTENS MPU MPEIOCTABICHUU MYHUIUMNAIBHON YCIYTH
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JIOKYMEHTOB WJIM HMH(POpPMAIUH, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCH IPH IEPBOHAYAILHOM OTKAa3€ B IPHEME JOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPEIOCTABIECHUS MyHULUMIIAIbHOW YCIYTH.

5.3. IopsiAiok moiauu U pacCMOTPEHUS JKATOOBI.

5.3.1. Kanoba momaercss B mucbMeHHOW (QopMe Ha OyMaKHOM HOCUTENE, B
AIIEKTPOHHOM (hOpMe B OpraH, MPeA0CTABISIONINN MyHUIIUTIATBHYIO yCIyTy. 2Kanoos
Ha pelieHust U AercTBus (0e37eiCTBYSA) PYKOBOJIUTENSI OpraHa, Mpe10CTaBISIOIEro
MYHUIIUNIATBHYIO YCIYTy, MOJAIOTCS B BBIIIECTOSIIUNA OpraH - aJIMHHHCTPALIUIO
ropona Kancka, no ¢popme cornacHo npusoxkenuto Ne 1 k Pernamenry.

5.3.2. JKamoba wHa pemeHus W jaeMictBus  (Oe3deicTBUs)  Oprasa,
MPEIOCTABISIONIETO MYHUIMIAIBHYIO YCIYry, MYHHUIHUIIAIBHOTO —CIIy)KAalllero,
PYKOBOAMTENS OpraHa, MPEeAOCTaBISIONIEr0 MYyHHUIUIAIBHYIO YCIYTY, MOXET OBITh
HaIlpaBJI€Ha 10 MoYTe, 10 3JEKTPOHHOU MOYTE ¢ UCHOJIb30BaHUEM MH(POPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTh « HTepHeT», 0(hUIMATIBHOTO cailTa aIMUHUACTPALUU T.
Kancka, a Takke MOKET OBITh IPUHATA TIPHU JTUYHOM TPUEME 3aBUTEIIS.

5.3.3. XKanoba gomKHa COAEpKATh:

- HauMmeHoBaHue Ortnaena, MPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTY,
dbamMunuio, uMs, OTYECTBO JIOJDKHOCTHOro Jjuma Otaena, MYyHHUIIMIAIBHOTO
CITyaIlero, peuieHus u AercTBus (6e3eiicTBruEe) KOTOPHIX 00KaTyIOTCS;

- (ammnnio, UMsl, OTYECTBO (IIOCIIEHEE - NMPU HAJIWYHMM), CBEJICHUS O MECTE
KUTEJIbCTBA 3asIBUTENS - (PU3NUECKOro JIMIa JM00 HAUMEHOBAHUE, CBEJICHUS O MECTE
HAXOXKJICHUS 3asBUTEIS - FOPUANUECKOTO JIHIA, a TAK)Ke HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) JEKTPOHHOM MOUTHI (ITPU HATMYMH ) U TIOYTOBBIN ajpec, 1o
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIIO;

- cBeZieHUsl 00 OOXkKallyeMbIX peleHusix u AeictBusx (6esgeiictBum) Otnena,
MPEIOCTABISIONIET0 MYHHULIMIAIBHYIO YCIyry, JOJDKHOCTHoro Jmna Ortaena,
MPEIOCTABISABILIET0 MyHULIUIIAIBHYIO YCIYTY, JTM00 MYHUIIMIAIBHOTO CITY>KaIlEro;

- JIOBOJIbl, HA OCHOBAHMHM KOTOPBIX 3asfBUTENIb HE COIJACEH C pEUICHUEM U
nercteueM (0e3aeiictBueM) Otnena, NPeAOCTABIAIONIEr0 MyHULHUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO Juua OTaena, MpeloCcTaBiIsBIIEr0 MYHUUUNAIBHYIO YCIyTy, JIMOO
MYHUITUTIATBHOTO CITyXAaIlero. 3asBUTEIEM MOTYT OBbITh MPEICTaBICHBI JOKYMEHTHI
(Tpy HAJTUYKH ), TOATBEPKIAIONINE JOBOIBI 3aIBUTEIS, JIMOO MX KOIIHUH.

54. JKamoba, mnoctynuBimias B AJIMUHUCTpAIUIO, MPEIOCTABIISIONIHIMA
MYHUIIUTIATBHYIO  YCIYTY, TOMJIEKUT PACCMOTPEHUIO JOJDKHOCTHBIM  JIHIIOM,
HAJICJICHHBIM TIOJTHOMOYHUSMH IO PACCMOTPEHHUIO Kajao0, B TEYCHHUE TMSATHAALATU
pabounx AHEW CO JIHS €€ PETUCTpaluu, a B cllydae 00KaJoOBaHUS OTKa3a Oprasa,
MPEIOCTABISIONIET0 MYHULIUNIAIBHYIO YCIYTY, B MpUEME JOKYMEHTOB y 3asgBUTEI
100 B UCTIPABJICHUU JIOMYIIEHHBIX OMEYAaTOK U OIIMOOK WM B Clydae 00KalOBaHUS
HapyILIEHUsI YCTAaHOBJIICHHOTO CPOKA TaKUX MCIPABJICHHUM - B TEUEHUE MATU PabOUUX
JTHEW CO JTHS €€ PETUCTPALIUH.

5.5. Ilo pe3ynbTaTaM pacCMOTPEHUS Kaja00bl TPUHUMAETCS OJTHO U3 CJICAYIOIINX
peLICHUN:

1) sxanoba y10BIETBOPSAETCS, B TOM YUCIE B OPME OTMEHBI TPUHATOTO PEIICHMUS,
WCIIPABJICHUS JTOMYIIEHHBIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B PE3yJIbTATe
NPEIOCTABICHUS! MYHHUIMIAIBHON YCIyrd JOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JICHEX)KHBIX CPEACTB, B3MMAaHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
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paBoOBbIMM akTamu Poccuiickoin ®Penepanuy, HOPMATUBHBIMU IPABOBBIMU AKTAMH,
MyHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

5.6. He no3nHee AHs, CAEAYIOMIETO 32 JHEM MPUHATHS PELICHHS, YKa3aHHOTO B
IIYHKTE 5.5 HACTOSIIETr0 aIMUHUCTPATUBHOIO PErVIAMEHTA, 3asIBUTEII0 B MIUCHbMEHHOU
dbopMe W MO IKENAHUIO 3asBUTENS B DJIEKTPOHHOM (oOpMe HamlpaBIseTCs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaAIOObI;

- B Cly4yae MpU3HAHUS KaJIoObl, MOAJIeXKAIleHd YIOBIETBOPEHHUIO, B OTBETE
3aABUTENIO0 Jaercd UHGoOpMauus O JEHUCTBUSAX, OCYILIECTBISEMBIX OpPraHOM,
IIPENOCTABISIOMAM  MYHULMIIAIBHYIO YCIyry, B LEIAX HE3aMEIJIMTEIBHOIO
YCTPAaHEHHMs BBISBICHHBIX HApYILICHUH IIPU OKAa3aHWM MYHHUIMIIAIBHOM YCIyIH, a
TAaK)K€ IPUHOCATCS W3BUHEHHUSA 32 JOCTaBJIICHHbIE HEYJ00CTBA M YKa3bIBAETCA
uHpopManuss O JadbHEHIIMX JAEUCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asIBUTENIO B LUEJAX MMOTYYEHUS MyHUIUNIATBHON YCIYyTH;

- B CJy4yae MPU3HAHUS KAIOObI, HE MOMJICKAIIEH YTOBIECTBOPEHUIO, B OTBETE
3asIBUTENIO, YKa3aHHOM B IyHKTE 5.5, HACTOSILEr0 aIMUHUCTPATUBHOTO pEriaMeHTa,
JAI0TCS apTyMEHTUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX TPUHATOrO PEIIEHMS, a TAKXKE
uH(pOpMaIus 0 MOPsJIKE 00’KaTOBAHUS IPUHITOIO PELLICHUS.

5.7. B cilydae ycTaHOBIJIEHHUS B X0/I€ WU MO Pe3yIbTaTaM pacCMOTPEHUS KaJ00bI
IIPU3HAKOB COCTaBa aJMHUHUCTPATHUBHOIO IIPABOHAPYLUEHUS WIH IPECTYILICHUS
JOJDKHOCTHOE JIMLIO, HAJEJIEHHOE IOJHOMOYMSIMM IO PAacCMOTPEHUIO Kayoo,
HE3aMEeINTEIbHO HAIIPABISIOT UMEIOLINECS MAaTEPUAIIBI B OpraHbl IPOKYPATyPHI.

[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY PErIaMEHTY

10 IIPEOCTABIEHUI0 MYHHUIUITAIIBHON YCIYTH
«IIpenocraBieHne nHGOPMAIMHA O MyHUITUTIATHHOU MOICPKKE
CyOBEKTOB MaJIOTO U CPEIHEr0 MPEeAPUHUMATEILCTBA,

a Takke PU3NYECKUX JIUI], TPUMEHSIOITUX

CIIELIMAJIbHBIA HAJIOTOBBIN PEXKUM

«Hanor Ha npodecCHOHAIBHBIN JT0X0]1»

Anmunuctpanuio ropoja Kancka
Kpacnosipckoro kpas
I'nae ropona Kancka

Anpec: 663600, KpacHosipckuii kpai,
r. Kanck, yn. Jlenuna, 1. 4/1



13

(manmeHoBanue opranmsanuy, @O pykosoguremns, UII, puznaeckoro
JIUna)

(MHH, s us.mma nacnopTHEIE JaHHEIE)

(ampec mOYTOBOM, INEKTPOHHOI OYTHI, TeIC(HOH, 0 KOTOPOMY
JIOJDKEH OBITH IIPE/ICTaBIeH OTBET)

(3asBrenue, xanoba)

ITonnuce DdHO

Jara

[Tpunoxxenune Ne 2

K AIMUHUCTPATUBHOMY PETJIaMEHTY

10 MIPEIOCTABIEHUIO0 MYHHUIUITAIIBHON YCIYTH
«IIpenocraienue nHGoOpMAIIIU O MYHUITUTIATIEHON TTOAACPIKKE
CyOBEKTOB MAJIOTO U CPEHEr0 MPEANPUHUMATEILCTBRA,

a Takke PU3UYECKUX JIUI, TPUMEHSIIOITUX

CIICIMAJIbHBIN HAJIOTOBBIN PEXKUM

«Hanor Ha npodecCHOHAIBHBINA JTI0X01»

biok-cxema
[TocenoBaTeNbHOCTH AEUCTBUAN HPU IPEAOCTABICHUN
MYHHUIUITAIBHON YCIyTH

Hauaio

l

[Tpuem obpaieHus OT 3asBUTEISA
(mynkr 3.3.1. Periamenra)

|
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Paccmotpenue oOparnieHust 3asButens
(mynkT 3.3.2. Peryiamenra)

OcHoBaHUsI [T 0TKa3a B MIPEI0CTABICHUN
MYHUIMITAILHON YCIYTH
(myHkT 2.7. Pernamenra)

HET

VBenomienue 3aaBurensa 00 0TKase B
MPEAOCTABICHUH MYHULIUTTAIbHON YCIIYTH,
pa3bICHCHHUE IPUYHH OTKa3a
(mynkr 2.7.1 Pernamenta)

[Ipenocrasnenue nHpopMaIu
3asBUTENI0 O MyHULIMTIATBHOK
yCIIyre B CPOKH
npeaycMoTpeHHbIe PernameHToM

Konen




